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1. Log into your Atlas account

Atlas URL
http://portal.valencia.cc.fl.us/cp/home/loginf

http://portal.valencia.cc.fl.us/cp/home/loginf


2. Click on the 

‘Student Services’ tab.

3. Click on the 

‘Registration, Records, and 

Financial Aid’ link.

Once logged into Atlas…



4.  Click on ‘Student and 

Financial Aid.’

5. Click on the ‘Student 

Records’ link.

Student Services…



6. Click on ‘Degree Audit.’

Student Records…



7. Select the current term from 

the list.

8. ‘Submit’

Select the current term…



9. Click on ‘Generate New 

Degree Audit,’ link on the 

bottom of the page.

Generate New Degree Audit…



10.Check the radio button for 

the ‘Program’ you are 

following. Note that to 

request a change of Major, 

you need to stop by the 

Answer Center on campus.

11.Select the expected 

graduation term from the list.

12.Click on the ‘Generate 

Request’ button.  

Generate Request…



13.Select the ‘Detail 

Requirements’ option.

14.Click ‘Submit’

Detail Requirements…



Print your Degree Audit…

Do not forget to 

print out your 

Degree Audit!

15.A detailed Degree Audit is full 

of useful information: 

a. Areas of Study that need to 

be met

b. Credit Hours required/used

c. Mandatory courses that are 

left for you to take.

AA degrees students, please 

stop by to see an Advisor at 

the Advising and Counseling 

Office nearest to you.

AS and AAS degrees

students, you can go to see 

the Career Program Advisor 

with whom you have been 

working.



done!
Feel free to contact the 

Graduation Office at 

graduation@valenciacc.edu

Note you can also stop by 

the Atlas Lab on campus 

for assistance.
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