Inputting Final Grades

1. Access Atlas at http://atlas.valenciacc.edu/

2. Enter your User Name and 6 digit PIN

3. Click on the College Services tab
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4. Click on Faculty and Advisor Services
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5. Click on Final Grades
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6. Select the Term, then click on Submit
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7. Select the course CRN
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Your class roster will appear. Select the grade you wish to give the student using the drop-down arrow
next to the Grade field.

Remember: If you want to give a student a WP (Withdrawal Passing) or WF (Withdrawal Failing), the
student has to be withdrawn through Mid Term Grades. (See Faculty Withdrawal of Student)

Has the student withdrawn? Assign a WP or WF.

10. Enter the Last Date of Attendance.
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*The last date of attendance cannot be any later than the last day of final exams in the term.
Click Submit Grades, once all grades have been entered.
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Please note, that only 24 students show per class roster page. Please continue to next page (i.e. 25-29)

Once you have submitted your grades, a confirmation will appear at the top of your screen.
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The changes you made were saved successfully.



